The Association for Family Therapy and Systemic Practice in the UK

Course Accreditation Committee (CRED)

COURSE ACCREDITATION APPLICATION FORM (3rd Edition Blue Book)
NOTES

This form is intended for all applications, both first accreditations as well as re-accreditations of previously accredited courses.  The first re-accreditation is normally a paper exercise.  Further re-accreditation usually requires a panel visit.  
Please note that re-accreditations of courses previously accredited under the 2nd edition of the Blue Book require a panel visit.
Part 1 is to be completed in quadruplicate.  A list of documents to support the application is found in Part 2. These are not required to be sent with the application form, in the first instance.  Once the Panellists are confirmed the course will be expected to send a full set of these supporting documents directly to each panellist.  
Please return to the CRED Administrator:  7 Executive Suite, St James Court, Wilderspool Causeway, Warrington WA4 6PS

Payment must be made in advance of the  accreditation process – details will be set out in the invoice provided.
Part 1 – Accreditation Application Form
1. Course level (please delete those that do not apply)
· foundation

· intermediate

· qualifying

· supervision

2.  Course title
3.  Name of Training Institute

4.  Mailing Address

5.  Accreditation History - specify if 

· first accreditation (Blue Book 3rd Edition / Red Book)

· re-accreditation of course previously accredited under Blue Book 2nd edition*
· re-accreditation of course previously accredited under the Blue Book 3rd edition*
· *please give dates of previous accreditations and/or re-accreditations
4.  Length of time that the course has been running
5.  Intakes

· annual

· two yearly

· other, specify

6.  No of students per intake

7.  Course structure

Specify if weekly, fortnightly or taught blocks etc

Specify hours (direct contact and hours of independent study / effort hours) 
8.  Course content

Brief overview of the course rationale and syllabus
9.  Organisational aspects - eg, how is the course related to its institutional base and /or professional body?  How is it supported in terms of administration etc?

10.  Funding - how is the course funded?  Current fees?
11.  Validation - is the course validated by any other body, eg teaching institution, professional discipline etc*
* documentation required for external validation to be made available to CRED panel
12. Accommodation - teaching site(s), administrative site, facilities, access to written materials.
13. Entry requirements

14. Selection

15. APEL policy and procedures

16. Evaluation and Review (this could include proforma used, plus statement on mechanism for reviewing feedback and implementing any recommendations).

17. Complaints policy and procedures

18.  Appeals

19. Course Team - (including co-ordinator / chair, brief CVs, also identify if UKCP registered)
20. Practice - (as appropriate to training level).  Supervision sites, range of clinical work, procedures
for monitoring practice (including feedback and assessment), opportunities for experience/observation of health and social services settings or equivalent, how hours requirements met and monitored, opportunities to discuss work from outside the course (eg own work base).
21. Management of clinical materials and confidentiality - (as they relate to different course levels)

Panel Visit: state preferences for weekday(s) 

Signature / Date

	Contact Name:

	Job Title:

	Contact Telephone:

	Email address:


Part 2 -  Course Documentation required to support this application
The CRED Panel requires information on the following aspects of the course, (much of which is likely to be contained in the Handbook). 
· course publicity

· course ethos/philosophy 

· aims and objectives

· structure (block, weekly etc)

· hours/days

· syllabus / curriculum / timetables

· teaching methods

· reading lists

· practice arrangements, including observation opportunities

· assessment, including how  AFT Learning Outcomes met, assignment titles, marking standards and criteria, overall marking range, samples of work and feedback given

· extra course work (if required)
· summary of student feedback (eg taught input, course reviews)

· support given to students (eg tutorials)

· promotion of anti-discriminatory practice

· course statement on how it adheres to the AFT Code of Ethics

· course equal opportunities policy

The Panel will also need the following:

· Reports on the course, including External Examiner

· Minutes or reports from monitoring body (eg Course Management Committee, Validation Reports)

A full set of all the above material is sent by the course directly to each Panellist.

Presentation to Panel Visit
This is applicable for accreditations requiring a Panel Visit.  This is normally first accreditation applications and second re-accreditations.  
· Overview of course philosophy, structure and content

· Meeting with range of staff associated with the course, eg tutors, supervisors, representative of associated bodies, eg Health Authority, University.

· Meeting with students or videotape of students feedback on course

· Overview of course work and other assessments such as portfolios, examples to be available for Panel 

· Observation (or video) of teaching including clinical supervision group 
· Presentation on future plans and development of the course
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